	  [image: ]   Karen Lopez     
[bookmark: _ymi089liagec]PCT, Receptionist, Office Manager, Physical Therapy Tech, Custodian of Records
	
Fort Worth, Tx
(682) 288-8752
karenlopezfw@gmail.com

	[bookmark: _y7d3xdxnr44m]EXPERIENCE
[bookmark: _rfgvkg2ifhfd]Texas Injury Clinic, 2121 N Main St. Fort Worth, Texas 76164
June 2025 - Present  
Scheduled appointments, answered the phone, sent records, filled out affidavits for attorneys, put together entire records files and billing info, money handling, translated for the patients, helped set up physical therapy equipment, electrodes, paraffin wax, Laser, Decompression Machine, Ultrasound therapy, vital signs, assisted with trigger point injection and Myofascial Machine. 
[bookmark: _wj0puh61kxsr]MD Pain Clinic, McCart 
2003-2006
Open and closed the clinic, filled out paperwork for insurance claims, scheduled appointments, answered the phone, translated for the patients, helped set up physical therapy equipment, electrodes, paraffin wax, cleaned the office, cleaned restrooms, cleaned gym equipment, hired maintenance for repair, hired landscapers, payroll and employee schedule.
[bookmark: _yk8luflkpwij]EDUCATION
[bookmark: _6wymnhinx9q5]St. Augustine High School-Graduated 2004
4611 Blackstone Dr. Fort Worth, Tx 76114


Stone Academy Nursing School – PCT May 2026
2909 Race St. Fort Worth, Texas 76111
	[bookmark: _ca0awj8022e2]SKILLS
· BILIGUAL 
· Great people skills
· Computer literacy skills
· CPR certified
· Critical thinker
· Strong time management skills
· Problem solver
· Team player
· Great listener
· Multitasker
· Creative
· Organized

[bookmark: _7msfy86f6edn]
[bookmark: _cxxkes25b26]LANGUAGES
Spanish
English
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